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Permesso di soggiorno
(residence permit):
HOW TO OBTAIN IT

INCOMING STUDENTS




The permesso di soggiorno (residence permit) is a card that holds your
personal information, photos, and digital fingerprints.

It 1s a compulsory document for non-EU residents who are staying
in Italy for more than 90 days.

To get the permesso di soggiorno you need to fill in an application form
and submuit it together with specific documents.

You have to
submit the
application within

8 working days
from your arrival
in Italy!
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Come and get your kit with the
application form directly in IULM!
You will find it in the Study Abroad

Office, in IULM 1 - 4th floor.

i RICHIESTA DI RILASCIO/RINNOVO DEL PERMESSO/CARTA
AN DI SOGGIORNO PER CITTADINI STRANIERI

Centro Servizi - CSA
VIALE TRASTEVERE 191
00153 ROMA RM

If you need support while
filling in your application,
you can book

an appointment with
the Study Abroad Office and

we will guide you through
the process!
You just need to send an
email to
incoming@iulm.it




REQUIRED DOCUMENTS o

Other than the kit you will need:

A photocopy of your passport (the pages containing
your personal data)

A photocopy of your visa
Tax code (if in possession)

Photocopy of your Health Insurance

IULM acceptance letter Please print

your copies
Transcript of Records (ToR) black and white




HOW TO FILL IN THE
APPLICATION FORM

Please note:
Fill in the application kit in CAPITAL LETTERS and BLACK INK

Complete MODULO 1 only

- MINISTERO DELL’INTERNO
f%" A signor Questore si:. MILANO

(Sigla Provincia)™ M I

1. SCRIVERE IN STAMPATELLO CON PENNA NERA

MARCA DA BOLLO
MOD. 209 Attach your € 16
MopuLo+ &—— marca da bollo here

(see info later)
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2. SEZIONE 1 - DATI DELLA RICHIESTA

3. COGNOME (3)

SURNAME

4. NOME (@) .
F1RIs T/ 'NAME Include your middle

name if it appears on
your passport

5. PROVINCIA DI DOMICILIO (B) M 1l
6. COMUNE DI DOMICILIO

Mll/LANO

7. RICHIEDE IL: 13. DEL/DELLA:
8. RILASCIO (€ X 14. PERMESS0 DI SOGGIORNO (€} X
9. RINNOVO(€) 15. CARTA DI SOGGIORNO (¢
10. AGGIORNAMENTO (€)
16. CODICE TIPOLOGIA PERMESSO 2 4|
11. DUPLICATO(c) CARTA DI SOGGIORNO IN RICHIESTA(d)

12. CONVERSIONE (¢} 17. AGGIORNAMENTO FOTO CARTA SOGGIORNO STRANIERI ()




18. NUMERO PERMESS0 / CARTA DI SOGGIORNO IN POSSESS0 (

I r ni [} | 1T 11 [} | 1T 11 [} | 11 i 1K ‘
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RIFERIMENTO (€]
DO NOT FILLTHIS PART
19. CODICE TIPOLOGIA CARTA/PERMESSO DI SOGGIORNO IN PO!
20. DATA DI SCADENZA DEL PERMESSO :”: / H [ |_||_| |_| |_|
ag mm aaaa
21. SEZIONE 2 - DATI SULL'ISTANZA COMPILATA®
22. INDICARE QUALI MODULI SONO STATI COMPILATI EI Iﬂ 23. MODULO 1 M 24. MODULD 2

25. INDICARE IL NUMERO TOTALE DI FoGLI (9)

26. INDICARE IL NUMERO DICHIARATO DI FIGLI A cARico (h) |_

|
-

27. CHIUNQUE RILASCIA DICHIARAZIONI MENDACI, FORMA ATTI FALSI O NE FA USO NEI CASI PREVISTI DAL DPR 28 DICEMBRE 2000
N.445 E' PUNITO Al SENSI DEL CODICE PENALE E DELLE NORME IN MATERIA DI IMMIGRAZIONE

Date 2. oama

HEyaRINy

a

L

A

29. FIRMA

Signature (please sign directly
when you are in the post office,
see more info later)

Specify here

the number of

dependent
children
(if any)

Mod. 209 Modulo 1 - Pagina-1di 8
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numbers 35 and 36: use codes for your country of birth
and citizenship as in the attached list @
(allegata n. 3 CODICI STATO)

i i
i i
] ]
L] L]
L] L]
[] i
: Coxdica Istanza :
. Spazio per codice & bame .

First letter of INISTERD DELL NTERNO
MOD. 209

' F)ur ende
MODULO 1 g 1 SCRIVERE IN STAMPATELLO CON PENNA NERA

- 30. SEZIONE 3 - DATI ANAGRAFIC
A’ 1f single; Date of birth

"B" if martie mwmmm - \TAX| [IlD| [NUMBER | DD/MM/YYYY

32. STATO CIVILE() 33. sessoli) :I 34. NATO/A IL (@) ‘ / L / .- %/

mm adaa

35. CODICE STATO NASCITA(K) W@"ﬁ CODICE STATO mrrmummiﬂsté abq 37, RIFUGIATO(c) 51 [ an

38. CITTA' DI NASCITA QHE!_QEJEH_BIH__LJ_____J__

LU [ELNNEN | \ |
A

_—(if any, otherwise leave blank)
y _

(as it appears on passport)



39. SEZIONE 4 - DATI DOCUMENTO DI IDENTITA'

40. PASSAPORTO (€) Kl 41. 0 ALTRO TIPO DI DOCUMENTO(C) |:| 42. SPECIFICARE ALTRO TIPO DI DOcUMENTO (1) |:

oo LJLILULILIOUL OO L OO L OO D OO HOOHE
# | LI

44. NUMERO E@E

45. VALIDO SINO AL

46. RILASCIATO DA(m)

]E@EED

/UL

'El'l':l

_

adaa

| -— Passport expiration date
DD/MM/YYYY

1]

“\

Ol 1if passport is i1ssued by federal government;
02 if passport is issued by embassy/consulate




| _ o —
47. SEZIONE 5 - DATI VISTO Date of arrival in Italy

DD/MM/YYYY

48. DATA DI INGRESSO IN ITALIA ;” ‘ ‘ f H
ag mm aaaa

oniir rirer| o momea AlLRIPIOIR[T] JO[F||E/NTIRIY|| || || [ [ ][] ] |
LETTER O_Fbm NUMERO visTo (n) QII SE E _‘ 51. TIPo visTO (M) |:|

YOUR VISA # I:
you find it on | 5% INGRESSO siNGoLolc) t\ 53. INGRESSO MULTIPLO (€] X if visa allows mulltiple
: X 1f single entry visa ('S’ -
the top right 54 muurmummumn DEL VISTO DI |r+rsn§ssu oY (S entries ("M’)

corner (o {1 I N N O |

EII::II:I:EII:_EI NO00000D0ORO0OO0OO0OO

s5. DURATA DEL VISTO (1) |: N |:|Vlsa number of validity days (E.G.: 120)

56. VALIDO DAL (7} /__ /__L_ 57. SINO AL (") ‘/’ ‘ f ‘ ‘

ag mm aaaa oo mm aaaa
. . )

___Valid from (DD/MM/YYYY)

Mod. 209 Module 1 - Pagina - 2 di 8



. 65. SEZIONE 7 - RECAPITO IN ITALIA DEL RICHIEDENTE Contact details in Italy

66. PROVINCIA(D) M |I|

67. COMUNE

ML

68. INDIRLZZO

vira
L

69. NUMERO CIVICO L

T0.SCALA

AINO

_IME
L

L

RC/A
UL

(UL

NT
L

UL

sl Ll

L[]

73. INDIRIZZO E-MAIL (FACOLTATIVO) (P)

iEN

AEN

iEN

UL

LI
L

/L

T1. INTERNO |_

e

UL
LI

UL

L

UL
LI

UL

-

UL
LI

UL

UL
LI

UL
L

L

12. CAP mm

UL

12

iEN

L

T4, TELEFONO FISS0 IN ITALIA (FACOLTATIVO) (p)

L

75. TELEFONO CELLULARE IN ITALIA (FACOLTATIVO) (P) D |:

|
00/0
00/0

EI

L

:II:IEI

L

:II:IEI

|
:II:
L

UL
UL
UL




HOW TO

PAYMENT SLIP (BOLLETTINO)

COMPLETE THE

Value 1n figures
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‘[lalue m DoncPests  COMN CORRENTI POSTAL - Ricevu, 4 Vierscmenio Value 111
etters MIMISTERD DELUECCHOWALA E DELLE FINANZE MIMISTERD DELEECCPING LA E DELLE FIMANTE
g.-,:r_smzemz ‘5}:1 67422402 letters
CODICE IBAM = |_I710,/4]6 CODHCE IBAM foa || | |_I[7104]6
L] (] [ ] o] [ ) ] ] e e ) ] e ] e o e o] [ [ o o] { [ [ v ] e ) ] e e J ] ] e ] o] k] o e [ [ e e ] ] e
me SETTANIAMG mos _SETTAMIAMG
HIETEC & MEF DIF TO DEL TESORO YERS. DOVUTO AILASCIO IR A MEF DIP TO DEL TESORO VERS. DOVUTO RILASCIO
PERMESSO S0GG.NO ELETTCO PERMESS0 S0OGG NO ELETT.CO
womis NAME ___ LASTNAME wami NAME___LASTNAME "\
e AOME ADDRESSINITALY e HOME ADDRESS INITALY
Name and
Name and |
ast name
laSt name CAUSALE: Importo per I riasch CAUSALE: impoglh per Il Miascio
del parmmessa dl s0gglorna o dal perma dl sogalorno
o Locie - Italian homeéadress

Street number

BT CRLLL, FDSTE

NEWENTERLE I Bollelice Sove s compilaio
N ol ne pade 0 chioel e o Bhil @ oa
Sy iy etrpseenl, comeiionl o oiresllalioe. La
cucale § obblcai=te per | strsareri] o e
dele HubSkchs Ariabriadonl (e AoTsoal

rcimls vama fdediale n exic Bedkn B
e tel Pl o 5 onaore | Boleline.




HOW TO COMPLETE THE
PAYMENT SLIP (BOLLETTINO)

CONT| CORSENTI POSTAU - Rcewis d Acrt —= & Value in figures

Wl C/Cn. 67422402 diwe L L[ 1701416
e 0 WU I B W U U S G LR G .
MTESTATC: A mpeenbes o TTANTAMG ‘_ Value 1N letters

MEF DIP.TO DEL TESORO VERS. DOVUTO RILASCIO

PERMESS0 S50GG.NO ELETT.CO
CALISALE

Importo per il rilascio del permesso di soggiorno elettronico

ELEGENTO DA,

AT

RESDENTE IN V1A - FLATZA

I[TIA LTAIN_ HIOME] JADID RE[SS)

LOCAITS

il DL B'E IO ol 1/08,2 004 - B TS ol J00 A

ZIPICOPE [TV TT T
BOALD CELCURE. POSTALE IMPORTAMTE: MOM SCEIVEREE MELLA IOMA SOTTOSTAMTE
szdhza Siarmm T N T M coi iz

000067422402« 674>



HOW TO SUBMIT THE KIT LM

Go to a tabaccheria (tabacconist) and buy a € 16 marca da bollo
(revenue stamp)
You can find a tabaccheria near IULM 1n Viale Cassala, n. 45

Go to the Post Office 1in Via Franco Tosi, n. 11 and submit the kit
(with the application form, required documents, and revenue
stamp inside) - Please sign the application directly there

You will need to pay a total of € 101,96 1n cash or by card
(the amount includes € 30 to the Post Office, € 70,46 for the
electronic permit of stay, and € 1,50 tax)




l IULM

After the payment you will receive a receipt: DO NOT LOSE IT.
The receipt will be valid as your residence permit
until the collection of the physical one.

You can take a picture of your receipt and send it to
incoming@iulm.it so it will be filed among your documents and
the Study Abroad Office will keep a backup copy.

You will also receive an appointment letter with the date and time
you should go to the police station to collect your residence permit
and get your fingerprints digitalized.

Please note that it can take even a couple of months to get it.
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APPOINTMENT WITH THE POLICE

When going to your appointment with the police,
please remember to bring with you:

Passport

4 1dentical passport-seized pictures

Receipt and appointment letter given by the Post Office
Health Insurance

IULM acceptance letter

Proof of accomodation (the police will ask for your current

address)




HEALTH INSURANCE (@Y=

IULM University has an agreement with the insurance
company AON for health or complete insurance; students who

do not have private insurance on arrival in Italy can contact
AON at this link to subscribe it.

| After receiving the Health insurance, please send it to
incoming@iulm.it.



https://www.aonstudentinsurance.com/students/en/
https://www.aonstudentinsurance.com/students/en/
https://www.aonstudentinsurance.com/students/en/
mailto:incoming@iulm.it

If you need support while
filling in your application,
you can book

an appointment with
the Study Abroad Office and

we will guide you through
the process!
You just need to send an
email to
incoming@iulm.it




TO SUM UP LM

How to obtain the first Residence Permit

: : Schedule the second Second
First appointment ) ) : :
with the appointment with appointment with
: : : : the immigration the immigration
Postal immigration office TSt TSt
Aoplication Kit at the Questura in office at the office at the
PP Via Montebello. 26 Questura in Via Questura in Via
(Milan) — Montebello, 26 Montebello, 26
(Milan) (Milan)
International students have Students are invited to go to Students will receive the Students can finally collect
to apply for their residence the Office on the date and second appointment with the residence permit.
permit by submitting the time specified on the postal the Immigration Office for
postal Application Kit at receipt to have photos and the collection of the
whatever Post office. prints taken. Moreover, residence permit via SMS
On the application form they will have to specify or by postal registered
specify the following their home address in letter.
address: Via Mercanti, 8 Milan.

(20121 Milan).




HOW TO CHECK THE STATUS OF YOUR
RESIDENCE PERMIT
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Click on: https://questure.poliziadistato.it/stranieri/

| | Select your language
Permesso di soggiorno /

Lingua selezionata:

ltaliano English Espaniol Francais PyCcCEMi 1%7sh YEPEIHCEEWA

NUMERO PRATICA O ASSICURATA

Numero pratica o assicurata

T e

Write the number called Codice Istanza or
Codice Assicurata that you find on you
appolintment letter




You will be sent an SMS when your residence permit is universita

iulm

ready for collection. It will look like this:

.1

H*ﬁﬁﬂllll
“‘ﬂfﬂ.

iiii 1u||

Once you receive your residence permit, please send a
copy to iIncoming@iulm.it, so it will be filed among
your documents.




Monday - Friday

9:30 - 12:50
14.00 - 16:30

Q

+39 0289 141 2396
+39 0289 141 2344

C

iIncoming@iulm.it
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